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How to Setup Your Pay Statement Print Option
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1. Navigate to: Self Service > Payroll and Compensation
> Direct Deposit

2. Click the Pay Statement Print Option link to setup your print option.

3. Select either Print or Do not print option.  Click Save.
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Note: Once the selection has been made it will remain in effect until you change it.
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4. You will receive a Save
Confirmation message.
Click OK.  Save is
confirmed.

Note: To change your
Pay Statement Print
Option navigate to the
Direct Deposit page
shown on Step 1.


